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Consolidated version
incorporating

the First Amendment of 13 February 2025
(Journal of Legal Notices of Friedrich Schiller University Jena No. 1/2025, p. 7)

the Second Amendment of 21 November 2025
(Journal of Legal Notices of Friedrich Schiller University Jena No.9/2025 p. 337)

Pursuant to section 3 (1), in conjunction with section 85 (9) sentence 4 and 137 (2) of the “Thiiringer
Hochschulgesetz (ThiirHG)” [Thuringian Higher Education Act] of 10 May 2018 (GVBI. p. 149), last
amended by section 128 of the Act of 18 December 2018 (GVBI. p. 731), in conjunction with Section
33 (1) no. 1 ThiirHG in the version promulgated on 13 September 2016 (GVBI. p. 437), University of
Jena hereby issues the following Appointments Regulations. The Appointment Procedure Regulations
passed the Senate of University of Jena on 17 September 2019.The President of the University
approved the Regulations on 23 September 2019.
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Preamble

The recruitment of outstanding scholars and scientists who open up new fields of research or
strengthen existing research priorities at an international level, who contribute through excellent
teaching to the attractiveness of the University for students, and who support early career researchers
with a view to their professional career development, constitutes a key element of profile-building and
quality assurance. It is therefore a prerequisite for the success and visibility of University of Jena.
Each appointment procedure shall be aligned with the structural planning of the respective faculty and
of the University as a whole. In this spirit, the faculties involved, in coordination with their institutes,
and the Executive Board maintain a relationship of mutual trust and dialogue already in advance of
their appointment procedures. Through strategically managed appointment procedures committed to
the principle of selecting the best candidates and to compliance with equal opportunities standards,
University of Jena recruits an international professoriate of outstanding achievement in research and
teaching.

§1

Scope

"These Appointment Procedure Regulations shall apply to appointment procedures conducted at
University of Jena for the filling of professorships pursuant to Section 85 ThiirHG and junior
professorships pursuant to Section 89 ThiirHG, including appointment procedures for tenure-track
professorships. 2The granting of tenure within the framework of a tenure-track procedure shall be
governed by the Tenure Track Regulations of University of Jena, as amended from time to time.

A Appointment Procedures

§2

Authorisation to Fill a Professorship

(1) "Where a professorship is or becomes vacant, the faculty shall examine whether the post is to be
filled and to which academic field it is to be assigned. ?If the post is to be refilled, the faculty
council shall adopt a resolution on an application to the President for authorisation to fill the post.
3Where the professorship involves responsibilities in educational science or subject-specific
didactics within teacher education, the faculty shall attach to the application a statement by the
Centre for Teacher Training and Educational Research of University of Jena. “Where a
professorship is expected to fall vacant due to retirement the procedure should be initiated two
years before retirement commences.

(2) "The application for authorisation to fill the post shall contain the functional description,

comprising

e the current and intended denomination and salary level of the professorship, including
details on tenure track pursuant to Section 3 of the Tenure Track Regulations,

e the academic focus and teaching responsibilities,

e strategic considerations, and the integration of the professorship within the faculty,
neighbouring faculties, and the University.

2In addition, the application shall include:

e the planned framework for resources and facilities, stating the existing resources and
facilities, and anticipated investment requirements,

e the composition of the Appointments Committee, including the Chair,

e the subject-specific gender ratio of applicants,

e the text of the advertisement in German and, generally also in English.
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Generally, the application for authorisation to fill the post shall be discussed in a preliminary
meeting between the President, the Head of Administration and Finance, and the Dean, and a
range shall be defined for the subject-specific gender ratio of applicants. 2The Executive Board
shall decide whether to authorise the filling of the post.

§3

Appointment Committee

"The Appointment Committee shall include the following voting members:
e five professors, including at least one external professor,

e two student members,

e two academic staff members.

2Where a faculty decides to establish a large appointment committee, it shall include the following

voting members:

e seven professors, including at least two professors who are not members of the faculty, of
whom at least one shall be an external professor,

e three students,

e three academic staff members.
3Where the professorship to be filled is of significance for an interfaculty research priority or
for the teaching provision of other faculties, the faculties concerned should be represented on
the committee; in particular in such cases, a large appointment committee should be
established. “Where a professorship with responsibilities in educational science or subject-
specific didactics within teacher education is to be filled, one member from the group of
professors serving on the Centre for Teacher Training and Educational Research shall be
appointed to the appointment committee.

At least 40 per cent of the voting members of the committee should be women; with the
consent of the Equal Opportunities Officer, this proportion may be fallen below for objective

reasons.

"The Dean of the faculty, unless already a voting member of the committee, the Equal
Opportunities Officer, and the Diversity Officer shall be non-voting members of the
committee in an advisory capacity. 2They shall be invited to meetings and informed in the
same manner as members. 3The Equal Opportunities Officer may be represented by the
member of the advisory board for equal opportunities matters of the respective Faculty
pursuant to Section 30 (1) sentence 1 no. 2 of the Constitution, or by that member’s
deputies. If the Diversity Officer is unable to attend, he or she may be represented by a
substitute appointed by the President for cases of absence. *Where persons with severe
disabilities apply, the Representation for Employees with Disabilities shall be involved in the
procedure.

Professors whose professorship is being refilled early or directly may neither be voting members
of nor participate in an advisory capacity on the appointment committee.

TAny persons who are excluded on grounds of bias within the meaning of Section 20 (1) and (5)
of the Thiringer Verwaltungsverfahrensgesetz [Thuringian Administrative Procedure Act], or in
whose case, taking into account the relevant recommendations of the Deutsche
Forschungsgemeinschaft [German Research Foundation]), there exists a reason capable of
justifying mistrust as to the impartial and unbiased discharge of official duties (concern about
bias), shall be excluded from participation in the appointment committee. 2Committee members
shall be obliged, promptly after becoming aware of the applications, to disclose to the Chair of
the Appointment Committee whether grounds for bias may exist and whether there are
indications giving rise to concern about bias.
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(6) "With the consent of the President, additional persons may participate in an advisory capacity in
justified cases. 2The applicable principles concerning bias shall also apply to those persons.

(7) "The Chair of the Appointment Committee shall, together with the Dean, be responsible for the
proper conduct of the procedure. 2The Chair of the Appointment Committee may involve the
Managing Director of the Faculty, and appoint a further person for taking the minutes.

§4

Appointment Procedure Observers

(1) "The President shall appoint at least 20 professors, each for a period of three years, as
Appointment Procedure Observers [Korreferentinnen and Korreferenten] within the meaning of
Section 85 (8) ThiirHG. 2From this group, the President shall select one Appointment Procedure
Observer for each individual appointment procedure.

(2) "The Appointment Procedure Observer shall accompany the appointment procedure in an advisory
capacity and shall monitor compliance with the procedural requirements; for this purpose, he or
she shall have the right to speak in the committee. 2He or she shall be kept continuously informed
about the appointment procedure and shall in particular receive all documents and minutes. The
Appointment Procedure Observer may, at his or her own discretion, attend meetings of the
Appointments Committee. “He or she shall submit a report to the Senate on the proper conduct of
the appointment procedure.

§5

Decision-Making and Procedure

(3) "Meetings of the appointment committee shall not be public. 2All persons involved in the
procedure shall maintain confidentiality with regard to the deliberations.

(4) "The appointment committee shall have a quorum where more than half of its voting members are
present or connected by video conference. 2The appointment committee shall adopt decisions by
a majority of the votes cast. *Decisions on the appointment proposal and its order of rank shall
also require, in addition to the majority referred to in sentence 2, a majority of the voting
professors. “Representation of voting members and transfer of voting rights shall be excluded.
SWith the exception of the decision on the appointment proposal and its order of rank, decisions
may also be adopted by written or electronic circulation procedure, provided that no voting
member objects. 6The decision on the appointment proposal and its order of rank shall be
adopted by those voting members present at the final meeting of the appointment committee or
connected by video conference.

(5) 'Decisions concerning those applicants who remain under consideration at the further stages of
the procedure, in particular decisions concerning the appointment proposal and its order of rank,
shall be taken by secret ballot. 2Where a committee member is connected by video conference, it
must be ensured that the participation of that member is not influenced. 3A vote cast by a member
connected by video conference in a ballot pursuant to sentence 1 shall be permissible only where
the principles of secret ballot are safeguarded.

(6) Decisions taken by the appointment committee shall be reasoned and shall be documented in
writing in minutes immediately after the meeting.
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§6

Advertisement

TAs a general rule, professorships shall be publicly advertised and, in principle, internationally
advertised. ?In the cases defined in Section 85 (1) sentence 4 ThirHG, advertisement may be
dispensed with.

(1)

2)

§7

Recruitment of Applicants

Applicants may be recruited by means of active recruitment and by targeted approaches to
potential candidates suitable for the professorship (headhunting).

TActive recruitment is intended to achieve the agreed target range for the discipline specific
gender ratio of applicants. 2It may be carried out from the time the advertisement is published
until the beginning of the selection process. 3As part of active recruitment, in particular in
disciplines in which one gender has previously been underrepresented, suitable persons of the
underrepresented gender should be invited to apply by means of a standard invitation. “Upon the
closing date for applications, the Chair of the Appointment Committee shall compare the gender
distribution of the applications received with the target range and, where necessary, initiate active
recruitment measures. *Upon completion of active recruitment, the measures taken shall be
documented using a standard form and, where the lower limit of the target range is not met,
submitted to the Equal Opportunities Officer. 8If the Equal Opportunities Officer considers further
measures necessary, she shall submit a statement to the Faculty within seven working days of
receipt of the form. “The Dean and the Chair of the Appointment Committee shall then consult
with the Equal Opportunities Officer with a view to reaching an agreement.

THeadhunting is intended to broaden the pool of applicants in general and to encourage
particularly suitable candidates to apply. 2Headhunting may be carried out from the time the
advertisement is published until the appointment proposal is adopted by the faculty. 3The
respective measures taken shall be documented in the appointment proposal.

Active recruitment and headhunting, including contacting the selected persons, shall be carried
out under the responsibility of the Chair of the Appointment Committee.

§8

Selection of Applicants; Reviews

"Applicants shall be assessed on the basis of the selection criteria set out in the advertisement
text, as well as on interdisciplinary assessment criteria, such as willingness to engage in
academic cooperation, leadership skills, and supervision of early career researchers.
2Achievements to date shall be assessed in relation to academic age. 3In particular in
appointment procedures for W1 professorships, the Appointments Committee shall carry out
an assessment of potential.

"Applicants who appear suitable shall be invited to give a scientific presentation and a teaching
demonstration, which shall in principle be open to the University public, and to attend an
interview. 2Further formats may be used to assess both subject-specific and non-subject-
specific suitability. 3The Appointments Committee may take into account the assessment of an
external procedure conducted in parallel for determining non-subject-specific suitability.
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2)

(5)

(6)
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Generally, three comparative external expert reviews shall be obtained from the relevant
academic field; these should be prepared by both female and male professors. 2The selection
of reviewers shall be justified in the report of the Appointments Committee. 3Where the
appointment proposal contains only one name, at least three external expert reports or reviews
shall be obtained; the reviewers should also state whether there are any other suitable scholars
or scientists who may additionally be considered for appointment at University of Jena. “The
applicable principles concerning bias under Section 3 (4) and (5) shall also apply to reviewers.
SReviewers should make a declaration to this effect to the Chair of the Appointment
Committee. 8Section 85 (9) sentence 3 ThiirHG shall remain unaffected.

"In order to expedite the procedure, the appointment committee may resolve that the reviewers
referred to in paragraph 3 be invited to and participate in the university-public presentations of
the applicants referred to in paragraph 2 and in the subsequent meeting of the Appointments
Committee. ?The reviewers’ statements pursuant to paragraph 3 shall be entered in the minutes
of that meeting.

§9

Appointment Proposal

'0On the basis of the selection criteria, the presentations given by the applicants and the reviews,
the appointment committee shall prepare and adopt by secret ballot a recommendation for an
appointment proposal. 2The appointment proposal shall contain a comparative and detailed
assessment of the academic, pedagogical and personal suitability of the persons proposed,
together with reasons for their order of rank, taking the reviews into account. 3Critical
observations made in the reviews shall be addressed.

"The appointment proposal should contain three names in ranked order. 2Members of
University of Jena may be proposed only in duly justified exceptional cases in accordance with
section 85 (4) and section 89 (5) sentence 2 ThiirHG.

"The Equal Opportunities Officer shall provide a written statement on the appointment
proposal. 2Section 3 (3) sentence 3 shall apply accordingly. 3The statement shall be attached to
the appointment proposal.

"The student representatives shall state their views in particular on the pedagogical suitability
of the applicants. 2Their statement shall be attached to the appointment proposal.

"Between the resolution adopted by the appointments committee and the decision of the
faculty, the Dean and the Chair of the Appointments Committee shall discuss the appointment
proposal with the Executive Board and the Equal Opportunities Officer. 2If the Equal
Opportunities Officer is unable to attend, she shall submit a written statement.

The appointment proposal shall be adopted by the faculty council by secret ballot and
submitted to the Senate.

On the basis of the appointment proposal and the report of the Appointment Procedure

Observer pursuant to Section 4 (2) sentence 4, the Senate shall provide its opinion on the
appointment proposal.
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"If, in the appointment committee, the Faculty Council or the Senate, the required majority
pursuant to Section 5 (2) sentence 3 is not achieved in the ballot on the recommendation for
the appointment proposal or on the appointment proposal itself, the matter shall first be
discussed. ?If the required majority pursuant to Section 5 (2) sentence 3 is still not achieved
after discussion and a second ballot, the appointment procedure shall be suspended and
reverted to the previous procedural stage, unless it is decided to be terminated.

"The issuing of an offer of appointment to professors shall be governed by Section 85 (2)
ThirHG. 2Where doubts remain after consultation in the Senate, the President may obtain
external reviews.
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Part B Special Appointment Procedures

§10
Applicability of the Provisions of Part A

The provisions of Part A shall apply to the special appointment procedures governed in this Part,
unless otherwise provided in Sections 11 to 14.

(1)

2)

2)
()

§11

Extraordinary Appointment Procedures

"Where, in an individual case, a person of exceptional qualification is available for the
professorship, whose appointment is of particular interest to FSU Jena with regard to
strengthening quality and profile development, advertisement may, pursuant to Section 85 (1)
sentence 4 no. 3 ThirHG, be dispensed with subject to the prior consent of the Ministry
responsible for higher education. 2In place of the subject-specific applicant gender ratio and the
advertisement text, the application for authorisation to fill the post pursuant to Section 2 (2) shall
contain an assessment of the person to be appointed and, as an annex, an academic curriculum
vitae together with teaching evaluations.

"By way of derogation from Section 3 (1), the Appointments Committee shall comprise six
professors, two students and two academic staff members. 20f the professors, at least three
should be external, and at least one of them should be based outside Germany.

By way of derogation from Section 8 (2) sentence 1, teaching qualification may be assessed,
instead of a teaching demonstration given by the candidate, on the basis of evaluation materials
from the candidate’s previous teaching activities.

"By way of derogation from Section 8 (3) sentence 1, the Appointments Committee shall appoint
at least four external reviewers. ?At least two of them should be based outside Germany.

§12
Appointment Procedures for Professorships under Cross-University Funding Programmes

"Where, pursuant to Section 85 (1) sentence 4 no. 5 ThirHG, a professorship is to be filled by an
early career researcher funded under a cross-university funding programme which itself provides
for an advertisement and review procedure, an Appointments Committee shall be established in
accordance with Section 3 (1) sentence 1. ?The same shall apply to professorships which,
pursuant to Section 85 (1) sentence 4 no. 6 ThiirHG, are funded under a cross-university funding
programme whose award provisions provide for an advertisement or application procedure with
review. 3Section 11 (1) sentence 2 shall apply accordingly.

The Executive Board shall decide whether advertisement is to be dispensed with.

"By way of derogation from Section 8 (3), the Appointments Committee shall base its decision on
the appointment proposal on at least two reviews. 2It may rely, as a basis for its own decision, on
the reviews from the selection procedures referred to in paragraph 1, provided that these are
suitable for assessing eligibility for a professorship; it may additionally obtain, or rely exclusively

on, its own reviews.
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§13
Appointment Procedures for W2 Appointees to a Professorship at a Higher Salary Scale

"Where a W2 professor has received an appointment offer to a professorship at a higher salary
scale at another university, he or she may be retained by appointment to a W3 professorship at
University of Jena pursuant to section 85 (1) sentence 4 no. 2 ThirHG. ?section 11 (1) sentence 2
and section 12 (2) shall apply accordingly.

An appointment committee shall be established in accordance with Section 3 (1) sentence 1.
Section 8 (2) shall not apply.

By way of derogation from section 8 (3), the appointment committee shall base its decision on
the appointment proposal on at least two external reviews.

§14
Appointment Procedures for W1 Appointees to a Professorship at a Higher Salary Scale

"Where a W1 professor has received an appointment offer to a professorship at a higher salary
scale at another university, he or she may be retained by appointment to a professorship at a
higher salary scale at University of Jena pursuant to section 85 (1) sentence 4 no. 2 ThirHG,
provided that he or she has pursued academic activities outside the University of Jena for at least
two years or changed university following completion of the doctorate. ?Section 11 (1) sentence 2
and section 12 (2) shall apply accordingly.

An appointment committee shall be established in accordance with Section 3 (1) sentence 1.

The appointment committee shall examine and document whether, to the best of its knowledge,
the W1 professor to be appointed to a W2 or W3 professorship is the most suitable candidate for
the position to be filled.

In the case of a successful interim evaluation, the appointment committee may dispense with the
scientific presentation, the teaching demonstration and the interview pursuant to section 8 (2)
sentence 1.

10f the three external reviews to be obtained, at least one should be prepared by a reviewer based
outside Germany. ?In the case of a successful interim evaluation, section 13 (4) shall apply
accordingly. 3The reviewers should also make a statement as referred to in paragraph 3.

In appointment procedures pursuant to section 85 (1) sentence 4 no. 1 ThiirHG, the provisions
governing tenure evaluation under the Tenure Track Regulations of University of Jena, as
amended from time to time, shall apply accordingly if the academic qualifications of the W1
professor are capable of substantially strengthening a research priority of the University of Jena,
the interim evaluation was completed with very good results, and a corresponding W2 or W3 post
is available.
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(1)

C Joint Appointments

§15
Joint Appointment Procedures

In the filling of a professorship within the framework of a joint appointment procedure, the
provisions of Parts A and B shall apply unless otherwise provided below.

"The responsible faculty of the University of Jena shall, in consultation with the non-university
research institution, prepare an application for authorisation to fill the post in accordance with
section 2 (2). 2Where the professorship is advertised pursuant to section 6 sentence 1, the
advertisement text shall include a reference to the joint appointment.

A joint appointment committee shall be established, which shall, in principle, be composed on a
parity basis by both parties at least at the level of the professorial members. 2Section 3 (3)
sentence 1 and sentence 3 shall apply mutatis mutandis to the Equal Opportunities Officer of the
non-university research institution.

"The joint appointment committee shall prepare a recommendation for an appointment proposal
pursuant to section 9 and shall first submit it to the non-university research institution for a
decision. 2Thereafter, the appointment proposal shall be discussed in accordance with section 9
(5) and adopted by resolution of the competent faculty council.

"Where differing resolutions are adopted, the procedure shall be suspended and reverted to the
previous procedural stage. ?If no agreement is reached thereafter, the procedure shall be
terminated.

Further details of the procedure may be regulated in the cooperation agreement with the non-
university research institution, in which, in particular, the composition of the appointment
committee under paragraph 3 may be varied.

D Final Provision

§16
Coming into Effect

"These Appointments Regulations shall enter into force on the day following their publication in
the Journal of Legal Notices of Friedrich Schiller University Jena. 2At the same time, the
Appointments Regulations of 7 May 2007 (Journal of Legal Notices of Friedrich Schiller University
Jena No. 2/2007, p. 12), as amended by the First Amendment to the Appointments Regulations of
15 May 2007 (Journal of Legal Notices of Friedrich Schiller University Jena No. 3/2007, p. 23),
shall cease to have effect.
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(2) "Upon the entry into force of these Appointments Regulations, the following provisions shall also
cease to apply: Active Recruitment of Excellent Applicants as a Central Element of the
Appointment Procedure (Senate resolution of 17 July 2018), Appointment Procedure for an Early
Career Researcher Funded under a Cross-University Funding Programme, by resolution of the
Executive Board of 20 November 2014, Senate Guidance on the Procedure for Appointment to a
Higher-Paid Professorship of 17 July 2014, Senate Guidance on the Appointment of Junior
Professors of 20 April 2010, Guidance on the Appointment of Junior Professors of the University
to a W2/W3 Professorship (Tenure Procedure), and the Provisional Guidelines for Joint
Appointments of Friedrich Schiller University (FSU) and Non-University Research Institutions, as at
29 March 2010. ?Where statutes, guidelines or agreements refer to these provisions, these
Appointments Regulations shall take their place.

Jena, 23 September 2019

Prof. Dr Walter Rosenthal
President of Friedrich Schiller University Jena
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